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Curriculum Vitae



Name:
Lee Walsh

Nominated Position:
Payroll Assistant

Security Clearance:
SC until 07 April 2018
Nationality:
British

Availability:
Immediate

PROFILE
A professional minded, highly motivated Administrator, qualified as a Military Clerk Class 1, with eight years service in the British Army and, more recently, a further year as a full-time Army reservist.  Reliable, trustworthy person who is able to work well as part of a team and use his own initiative, always open to learning different skills.  As a serving member of HM Forces, achieved a Commander British Forces Commendation, Operation Agricola 8 – Kosovo and two operational medals – Kosovo and Northern Ireland. 

· Excellent finance, administration and personal assistance skills.

· Competent Junior Military Commander and Office Manager.

· Good communicator.

Career Summary

Nov 08 – Feb 09
Sabbatical

Travelling in Israel, Thailand, Burma, Malaysia & Australia.
Oct 07 – Oct 08
Administrator
Episkopi Garrison
Worked as an Administrator with Episkopi Support Unit, Episkopi Garrison in Cyprus, as a Full Time Reservist.  

· Responsible for the pay & admin for Cyprus Communications Unit (Army);

· Carried out up-dates of all JPA element entries, competencies, change in personal status etc

· Managed administration of all arrivals, departures, discharges, temporary absences, births, leave , allowances and benefits

· Provided support for pay and admin function at HQ BFC 
· Provided pay & admin support for a number of sub-units and also occasionally RAF personnel – as it was a Tri-service Admin office. 
Jun 06 – Sep 07
Varied interim roles
Cyprus

· Five months as Personal Assistant to Technical Director at Blackbox Solutions in Limmasol, Cyprus.  Organised and implemented an effective stock control system.  Implemented administration procedures.

· Six months as a Cook at the River Pub, Limmasol, Cyprus. 

· Worked for six months as a self-employed Builder in Souni, Cyprus.  Stone facing work and crazy paving. 

2004 – May 06
 Senior Company Clerk 
1 Royal Highland Fusiliers (Infantry)

As a Senior Company Clerk with 1 Royal Highland Fusiliers (Infantry) posted to in Cyprus, I was controlling finance, wages, various accounts and administration for 165 personnel with only 1 junior clerk to assist me.

2004 – 2004
Personal Assistant
Adjutant General’s Hq  

For 6 months, served as Personal Assistant to the Chief of Staff and Brigadier Territorial Army in the Adjutant General’s Headquarters, Upavon.  This was a very demanding role in a 3 star General’s Headquarters.

2002 – 2004
Leave & Movements Clerk 
215 Signal Squadron 

Leave and Movements Clerk in Tidworth, Kosovo and Canada with 215 Signal Squadron.  A high profile job controlling all movements for 500 personnel in and out of Kosovo and beyond, working in the multi-national centre in Pristina.   

1998 – 2002
Company Clerk / Operation Faction Clerk
1 Green Howards (Infantry)

Following Army basic training and qualification as a Military Clerk, was posted to roles as Company Clerk and Operation Faction Clerk in Germany, West Belfast and Warminster with 1 Green Howards (Infantry).  This included operational administration to covert stations in Northern Ireland.

Professional TRAINING

2008
Certificate in Terrorism Studies (St Andrews University).
2006
Chartered Management Institute Team Leader Qualification.
2006
Painting and Decorating Course.
2006
Carpentry and Joinery Course.
2006
Basic Electrics Course.
2006
Plastering Course.
2005
Command Leadership Management Part 2.

2005 
Adult Literacy Level 2.

2003
Junior Non Commissioned Officer Qualification Course.

2001
Finance Refresher. 

2000
Military Clerk Class 1.

1999
Regular Radio User Cadre.

1998
Military Clerk Class 2/3

1998
Military Basic Training.

1990
7 GCSE’s (including English and Maths)

Yearly refresher training in First Aid, Health & Safety , Equal Opportunities.  

Northern Ireland, Kosovo and Iraq operational training. 

LANGUAGES

English mother-tongue
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