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                                                                                                                  5 October 2004

                                                                                                                  Suspense: 18 October 2004

TO:                  All U.S. Mission Offices

                        USAFE AIRPS/Postmaster Joshua Plemons

                         JAS/RSO – Darwin Cadogan                 

                         JAS/Director – Kathleen Austin-Ferguson

FROM:             PER/SY - Mary J. Alderete

SUBJECT:     Guidance for Annual NATO Passes

1.  The current Annual NATO passes will expire on 31 October 2004.  Addressees should submit requests for renewal of these passes, accompanied by the appropriate security clearance information, to U.S. Mission to NATO, ATTN: Personnel and Security, Room 112.  The NATO Office of Security has requested that the number of annual passes be kept to a minimum.  Passes may only be requested for individuals whose duties require them to visit NATO HQ at least twice a month.  For infrequent visitors (visiting less than 24 times a year) temporary NATO passes should be requested through the Operations Office for the duration of the visit.  Staff members from SHAPE and NC3A have a reciprocal pass exchange agreement with NATO and may not be issued an Annual Pass.

2.  U.S.G. employees requiring an annual pass must provide security clearance verification from their security manager, and contractor must have DISCO verify their security clearance information.   Note: Clearance certification must accompany the request for an Annual Pass. 

3.  The annual pass request should provide the following information:

      NAME:

      SSN:

      RANK/GRADE/TITLE:

      DOB: (dd/mmm/yyyy)

      POB:

      DATE INVESTIGATION COMPLETED:

      TYPE OF INVESTIGATION:

      DATE CLEARANCE GRANTED:
      LEVEL OF CLEARANCE:

      NATO BRIEFED: (YES OR NO)

      ORGANIZATION EMPLOYED BY:

      Meetings to be attended: (Please be specific)

4.  Completed requests should be submitted NLT 18 October 2004.  For further information, call Doug Johnson at +32 2 724 3242 or DSN 365-3242.
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