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I
PURPOSE


The purpose of this procedure is to provide for a system and instructions, and to assign responsibilities for packaging and shipping of finished products.

II
APPLICATION


This procedure applies to all finished products.

III
PROCEDURE


Completed supplies and services are to be picked up at the facility or delivered to the end user as specified by contract specification requirements.  The Quality Assurance Manager and/or the Production Supervisor shall tour the completed supplies and services to verify, with the customer’s representative, completion of all contract production requirements.


Where ManTech acts as a distributor for vendor provided materials, stored on consignment, the material to be shipped shall be inventoried prior to packaging to verify complete shipment.  The packaging shall be prepared and labeled in accordance with common carrier instructions.

IV
Associated Documents

SOP – P-07, Product Handling and Preservation

SOP – P-08, Storage Areas
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